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Appendix G: Form SS-4 Instructions
(sample EIN application)

Note: Form SS-4 example begins on the next page of this document. You may complete online or paper version.

1. Legal name of entity (or individual) for whom the EIN is being requested: Insert the club name, be sure 
that “4-H” and your county name is included. Example: Clever Clover 4-H Club of South Dakota

3. Executor, administrator, trustee, “care of” name: First and last name of volunteer leader of club, group, 
etc.

4a and 4b. Mailing address: Enter the mailing address of the person referred to in #3 above; PO Box is okay.

5a and 5b. Street address: Enter the physical address of the person referred to in #3 above, if different from your 
mailing address; do not enter a PO Box

6. County and state where the person referred to in #3 above is located: Enter the physical address

7a. Name of responsible party: First and last name of the person referred to in #3 above

8a. Is this application for a limited liability company (LLC) (or a foreign equivalent)?: Check box indicating No

9a. Type of entity: Select “Other nonprofit organization (specify)” and enter “South Dakota State University”

10. Reason for applying: Select Banking purpose and enter “Checking Account”

11. Date business started or acquired (month, day, year): Example January 30, 2017

12. Closing month of accounting year: Enter “September 30”

14. If you expect your employment tax liability to be $1,000 or less…: Check box

16. Principal activity of your business: Select Other and enter “4-H Club – Education”

17. Indicate principal line of merchandise sold…: Enter “None – 4-H Club expenses and fundraising income 
– Youth Development and Education”

18. Has the applicant shown on line 1 ever applied for and received an EIN: Check box indicating No

Third Party 
Designee

Enter name and title of your County 4-H Youth Professional, your county office physical address, your 
county telephone number and fax number. Sign and Date the Third Party Designee.

Send to Internal Revenue Service, Attn: EIN Operation, Cincinnati, OH 45999 or fax to 855-641-6935  
(or complete online through the IRS website)
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